MR. RABY'S TIPS ON PAPER WRITING,

AS SHAMELESSLY STOLEN FROM MR. GERARD,
FORMER MEMBER OF THE HISTORY FACULTY

ORGANIZATION:

THESIS: Your thesis should be ONE SENTENCE. Not three. Not two. One. It should make

a statement, be an ARGUMENT. Be BOLD; no wishy-washy thesis statements allowed. 

Avoid the pronoun "I" in a formal paper, unless the result sounds ugly when you read it aloud 

and you have to use "I" to take a stand. NEVER use the pronoun "you."

DOES IT MAKE SENSE: Try this trick. Take your thesis and the topic sentences for your

support or body paragraphs. Starting with your thesis statement, put them together in order 

and see if they make sense on their own. They should. A good way to test yourself is to read your work aloud back to yourself. If it sounds good and sensible, it probably is, if it doesn’t, it probably isn’t. In fact, since you’re writing to convince someone else, read your work aloud to someone else. If that other person smiles in approval, you’re on your way; if he or she makes an odd noise or funny face on hearing what you’ve written, you’ve got some editing to do.
CONCLUSIONS: Avoid repeating everything you have just written. I JUST READ IT. Give

me your final analysis on the subject, like tying a ribbon on a present. Give it a final flair to 

make it look good and make me think.

CITATIONS:

From here on, you must cite in every paper you write. No exceptions. Get used to it

by practicing and doing it correctly now.

Follow The Pingry Manual of Style to see how to cite both the Bentley and Ziegler text and anything you get from The Human Record.
To cite my handouts, do this:

In the paper itself:


"I say that Athens is the school of Hellas." ("Funeral Oration," class handout)

On the Works Cited page (yes, you must have a Works Cited page):


"Pericles' Funeral Oration," class handout

A last word on citations: By themselves, they're not enough for a good paper. However,

historians love them because it shows you did your work. When in doubt, cite! It is almost

impossible to overdo it.

MISCELLANEOUS TIPS:

1. Never use contractions such as "don't," "didn't," or "couldn't" in a formal paper. They

    dumb down your language and convince a reader that you are not to be taken seriously.

2. Never start a paper with wishy-washy cliches such as "Since the dawn of time," or

    "The ancient Greeks were a great people." While you should start broadly and narrow

    down, this is too much. Also, you will either annoy your reader, put him to sleep, or both.

3. Avoid vague, slimy words such as "downfall." Be precise as to whether you mean a

    weakness, obstacle, disease, sudden disaster, or character flaw.

4. Never use the rotten phrase "due to the fact that." It's either "since" or "because."

5. Avoid superlatives such as "Pericles was the greatest statesman ever." It's far too

    broad to prove.

6. Treat your titles right. Long works, such as plays or books come with italics, like

    this: Antigone or A History of World Societes. Short works, such as handouts,

    chapters, essays, or poems, get quotes, like "The Allegory of the Cave."

7. Make up an attention getting title to your paper, but keep it plain once you've

    written it. Your paper isn't published, so no italics, quotes, or any other decoration.

    You may boldface your title, but that is all.

8. Completely avoid slang or casual language in your paper. You want to come across

    as being reasonably adult and intelligent. This means that words or phrases such as

    "a lot," "kind of," "totally," "sort of," and "majorly (which is not a word)," are entirely out.

9. If you have a quote longer than fifteen words, use an INSET:


a. Indent it on both sides


b. Single space it.


c. Put NO quotes around it.

10. Never start your conclusion with "In conclusion..." or "Finally..." Give me something

      new to read. I want to be fascinated by your conclusion, not driven to an early death

      from boredom. Please understand that bad writing is BORING, both for the reader

      and the writer.

That's it. You have the intelligence and energy to do the rest on your own, so

go to it, like independent, self-reliant, smart young adults. Good luck. 
